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First of all, I opened Microsoft Access and opened up my database’s file. I then clicked on “Create table in Design View”.
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I then entered the following field names shown to the right and entered some descriptions, to prevent the wrong type of information being entered.
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After this, I clicked on the grey box at the side of the field name  “Auto number” and selected the primary key.
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I then had to enter some validation text and a validation rule for my fieldname “Loan.”
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I then opened up the loan table and entered the following information shown to the right, making sure that all of my “Membership Numbers” were taken from my original member’s table. I then tested out my validation rules, added myself as the 6th member of the table, and finally added a further 9 records from my original members table.
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My completed table is shown below:
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After this, I saved the Loan table by clicking on the X, and I then had to click on Tools and Relationships. Next, I clicked on “Add” for both of my tables and dragged the “Membership No” from my Members table to the “Membership No” of my loan table. After this, when the table to the right appeared, I clicked on “Enforce Referential Integrity” and “create.”
[image: image9.png]=X Relationships

Loan Table Membert. [l Edit Relationships

TablejQuery: Related TablefQuery:
Member Table Loan Table

Create

Cancel

ermbership Numbs < Mermbership Numbe

Join Type.

Aelek

Create ew.

Enforce Referentia Intearity
[ Cascade Update Related Fiskds
[JCascade Delete Related Records

Relationship Type:  One-To-Hany





The screen to the right then appeared, as I had created a one too many relationship i.e.  So that one person could have many loans at the same time.
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I then closed the relationship screen and then created a query in Design View, to find out which members hadn’t paid their membership fee. Next, I added the following field names to the query shown to the right , and under criteria I wrote “NO”, and to finish, I clicked “Run”.                                                                                                                                                                                                                                                                                                                                                                                          
[image: image11.png]Edt Vew Inset Query Ioos Window Help

a0 | 2 iR M)

Ao Mumber
Mermberstip Nl
Loan

Item Returned

Gender A
it
Memberstip P

Field: [Fist Hame Lost Hame Viembership Numbe _|Loan Ttem Returned
Table: [tember Table Mermber Table Member Table Loan Table Loan Table

Sort

Sho: m] m]

Crteria el






My completed query looked like this:

I then had to run a second query to find out who hadn’t paid their membership but who also had failed to return the items they had loaned. I created a new query, and then added both tables and selected the following field names from them: First name, Last name, Membership Paid, Loan and Item Returned. Next, under criteria, underneath Membership paid and Item returned I wrote “No”. I finally clicked on Run, and the query shown above was what it resulted in.
