Comparing Business Documents

	Report reviewing two documents produced by your chosen organisation, using two different software applications

	
	
	Marks

	1a
	No evidence presented.


	(0)

	(i)
	Candidate produces a basic description of two business documents that are produced using two different software applications.
	(1-4)

	(ii)
	Candidate describes in detail the content, layout and purpose of the documents produced and reason why the software was used.
	(5-8)

	(iii)
	Candidate evaluates the sustainability for purpose of the collected documents and suggests how they could be improved.
	(9-10)


