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You need to improve a PowerPoint Presentation you have already created and save it into your OCR Folder in Unit 3.  
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Repeat this for every heading on your contents page.  Now when you play your presentation and click on one of the headings on your contents page, it will link straight to that slide.


Firstly open an existing PowerPoint.  Then add a contents page.  Make sure this is your first slide.








Highlight the first heading in your contents page.  Right click the mouse and select hyperlink.





Click bookmark





Select the slide you want to hyperlink to.








You now need each slide to link back to your contents page.  To do this go to:-


Shapes-Action Buttons








Draw the home button on your slide then click O.K.


Copy this button and paste it on all your other slides.





Finally save this presentation into your OCR Unit 3 folder.








