ITQ Checklist
Name______________________    

Form_______________________

	Unit
	Task
	Pupil to initial when completed
	Teacher to initial when checked

	1
	I have added my science case study to my ITQ Unit 1 folder
	
	

	2
	I have added my OCR Newsletter to my ITQ Unit 2 folder
	
	

	
	I have added any Other Publisher work I have created to my ITQ unit 2 folder
	
	

	3
	I have added my PowerPoint for English speaking and listening with speaker notes to my ITQ unit 3 folder
	
	

	
	I have added my Business presentation from OCR Skills Unit with speaker notes to my ITQ unit 3 folder
	
	

	
	I have added my Industry day PowerPoint presentation with hyperlinks to my ITQ unit 3 folder
	
	

	4
	I have added Photography work to my ITQ unit 4 folder
	
	

	5
	I have added my OCR coursework on Web searches and Email to my ITQ unit 5 folder
	
	

	6
	I have Copied the ITQ level 2 Folder structure into my own area
	
	

	
	I have added my OCR coursework on file management to my ITQ unit 6 Folder
	
	

	15
	I have added my Cube base work from music into my ITQ unit 15 folder
	
	

	17
	I have added my OCR unit 2 work on web creation into my ITQ unit 17 folder
	
	

	21
	I have added my OCR unit 23 work on video editing to my ITQ unit 21 folder
	
	


Initial the sheet below each time you upload a task to your ITQ Folder.  You are unlikely to have work for all units .When you have completed 4 units you will have gained 1 full GCSE grade A-C.  Units 2 and 3 are compulsory.  Without these you will not gain your GCSE.
