iTQ awards - Using ICT to enhance teaching and learning across the curriculum

Communication and Presentation (Level Two) 

Unit 1 Gathering, Organising and Processing Data

Candidate’s Evidence Log 

In the evidence provided column give a brief description of the evidence presented for assessment.

In the portfolio reference/location column indicate the precise location of the evidence.

	What the candidate must do (skills):
	Evidence provided
	Approved Assessor Check

	01
	Look for differences between various sources of information
	IA
	
	

	02
	Combine information from various sources
	IA
	
	

	03
	Amend information from various sources
	IA
	
	

	04
	Interpret the plausibility of information found
	IA
	
	

	05
	Use a wide range of strategies to explore contrasts, comparisons and connections dynamically
	IA
	
	

	06
	Follow a complex line of enquiry
	IA
	
	

	07
	Explore texts in alternative versions (same text online or on disk)
	IA
	
	

	08
	Organise information found in a format suitable for processing
	IA
	
	

	09
	Employs a variety of search strategies
	IA
	
	


	10
	Employs a variety of search strategies
	IA
	
	

	11
	Incorporate research processing methods
	IA
	
	

	12
	Use organisational features in a range of ICT resources
	IA
	
	

	13
	Use information found to solve problems
	IA
	
	

	14
	Retain evidence of the editing process so that it can be reviewed
	IA
	
	

	15
	Use planning and proofing tools
	IA
	
	

	What the candidate must know (knowledge):
	
	

	16
	Understand different sources of information and their strengths and weaknesses
	IA
	
	

	17
	Understand how to use information found to develop an hypothesis
	IA
	
	

	18
	Understand the effects of using poor quality information in their work
	IA
	
	

	19
	Understand the limitations and uses of onscreen thesauruses and spell checkers
	IA
	
	

	20
	Understand the need for forward planning to carry out research effectively
	IA
	
	

	21
	Understand how to question the plausibility of information
	IA
	
	

	22
	Understand how to draw on different features including numbers, text, sound and image to obtain meaning
	AA
	
	

	23
	Understand how to extend research to use specific electronic reference resources
	IA
	
	


	24
	Understand how to evaluate the results of searches
	AA
	
	

	25
	Understand how to avoid plagiarism
	IA
	
	

	26
	Understand ways to organise material in order to clarify relationships among key concepts
	AA
	
	

	27
	Understand the legality of copyright
	IA
	
	

	28
	Understand how to select from information found to communicate effectively with others
	IA
	
	

	29
	Understand the need for care in framing searches
	IA
	
	

	30
	Understand how to identify where further information gathering is necessary and how to apply it
	IA
	
	

	Merit
	
	
	

	Worked efficiently e.g. use of shortcuts.
	
	
	

	Good sense of audience/need shown
	
	
	

	Distinction
	
	
	

	Candidates incorporates what they have learnt in one topic and applied it to another in order to achieve a worthwhile outcome
	
	
	

	The candidate has evaluated the effectiveness of his / her own work.
	
	
	


