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Creating a Report
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T Fropery MrCartman  Wentworth  Leabrook e 1 Terrace Town House £ s
Miss Flintstone  Killamarsh Metcalf Avenue | elpsyou o crste smole 2 Bungalow s &7
Mr McKormick  Maltby Braithwell Road 2 Bungalow 3 &7
MrSimpson  Millhouses. Springfield Close (@ Press F1 for more help. 2 Bungalow E BT
MrsFlanders  NewTupton  Nethermoor Road WNIQWL | £65,000.00 2 Bungalow 3 s
MrVan Houten New Whittingtor Highland Road MNSDON  £62,500.00 2 Detached 3 s
MissMuntz  Newbold Morris Avenue W7 FRE £65,000.00 2 Detached s s
MrBattersby  North Wingfield Homestead, North Stree’ WN2 ACR £62,950.00 2 Bungalow s s
Mrs Osbourne  RavensField  Grayson Close WNs GTD £64,495.00 2 Bungalow 3 8
MrCowell  swinton Racecourse Road WN7POL £62,000.00 25emi 3 s
Mr Walsh Totley Stocks GreenDrive  WN4S5TR £69,000.00 2 Detached s s
MrGerrard  HighGreen  Sundew Gardens WN7STE £69,950.00 3 Detached s s
MrRooney  Holmewood  Chesterfield Road WN9 20E £65,000.00 3 Detached s s
MissRubble  Holmewood  HeathRoad WNa 698 £62,000.00 3 Detached s s
Mrs Simpson  Holymoorside  Gallery Lane WNs 324G £65,000.00 3 Detached s &7
Mrs Garrison  Hope Castleton Road WN1GQW  £69,950.00 3 semi s &7
MrsMoon  Killamarsh Maple Drive WNE 30P £61,950.00 3 semi s &7
Miss Minogue  Lodge Moor  Blackbrook Road WN1QWS  £69,500.00 3 semi s &7
MrWilliams  Loxley South View Rise Wz STH £64,950.00 3 Detached s &7
Misspiper  Matlock Starkholmes Road WN76TG £69,500.00 3 semi 3 &7
Mr Burns Nortonlees  Cliffefield Road WNo 7U) £68,950.00 3 Detached s 8
MrsLovejoy  Southall Brecon Close WN1SER £62,950.00 3 Detached 3 &7
MrKwimby  SouthAnston | Azalea Close WNs 4RT £65,950.00 3 Bungalow 3 &7
MrsWiggum  SouthAnston  Pine Avenue WNIAMV  £64950.00 3 Bungalow 3 &7
Miss Battesby  Staveley Woodthorpe Road WN76TG £69,950.00 3 Detached s &7
MrsMitchell  Swinton Caraway Grove W3 9HX, £62,500.00 3 Bungalow s &7 1
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To create a report, click onto the reports group and then click on create a report by using wizard.





Select the table/query you want to make a query on. Then select the fields you think will be appropriate for the report and once they are inputted into the selected fields’ column, then click next.





Then choose how you want the data to be seen and then click next.





Then only if you feel like it, add a grouping level and then click next.





Then you can sort the fields by ascending or descending order. Then click next.





You can now choose a layout for the report, which can be customised later on. Then click next.





Then choose the style of the report. Then click next.





Then create a name for the report and then click finish. 





Here is my finished report for the customer details.





This is my report for my DVDs released in March.





This is the report for the two field query.





This is the report for the 90 mins DVD and comedy DVDs.





This report for the sorting the categories into ascending order.








