Creating a Business Presentation
You are going to create a PowerPoint Presentation to welcome new staff to the Estate Agents Business.

The Presentation must:-

· Be at least 5 slides in length

· Use Appropriate text and graphics

· Have a consistent house style

· Include the Logo

· Have set slide transitions and animation.

· Be appropriate for the purpose and audience.

· Be error free.  The spell checker therefore must be used.

· Include speaker notes(This is where you write what you will be saying to the new starters when the slide is being displayed)

· Be printed in handout form.

You may wish to look at the following suggestions to give you some ideas of what slides to include.

1. Maybe start with a slide with the company logo on and write a mission statement underneath.  In the speaker notes you could explain a little bit about the company and inform the new starters about there induction day.
2. You may include a slide about monthly sales displaying a graph.  In the speaker notes you may discuss the figures and set some sales targets.

3. A slide introducing other members of the Mornington Estate Agent’s team may be included. 
4. A slide outlining the opening and closing times may be displayed.  You may discuss with the new starters the hours they will be expected to work.

5. You may have a slide talking about advertising strategies.  You could discuss with the employees Telesales or newspaper advertising.  You may discuss the Company Website

6. You may show a slide showing what the premises are like. 

7. You may finish with a slide telling them thanks for listening and ask if they have any questions.

These are only suggestions.  You do not have to include any of these in your presentation and any ideas of your own should be included.
