Creating a Newsletter
You must create a Newsletter in Microsoft Publisher.  It is to be a Hindley Community High School Business Newsletter which will concentrate on the Fashion Show and the Estate Agents projects.

The Newsletter must:-

· Be 4 Pages long

· Include Tables

· Include at least 1 graph (E.G. a Pie Chart displaying the Sales of houses each month or a graph showing the costs for the fashion show).  The graphs should form part of a report within the newsletter.

· Include Graphics from a wide range of sources.

Other Information:-
1. Adverts for the businesses could be included in the newsletter

2. The Spell checker must be used to make your Newsletter error free and any Logos should be included.

3. A consistent house style must be used so the letter must use the same colours, Fonts etc that where used in the other business documents. 

4. You must insert the date. Take a screenshot of this and annotate it explaining what it shows.

Possible Articles:-

1. Initial paragraph by the editor explaining what Hindley business newsletter is about.  You may wish to include a picture.

2. Write about how the school is holding a fashion show which will be organised and run by the pupils.  Explain how you have created a spreadsheet to calculate the costs/profits. 

3. Information about the fashion show E.g. when its held, where, time etc.(see fashion show information)

4. Look at the Fashion Shows Cost/income and write whether or not the show should go ahead. (include Graphs and Tables)

5. Write about how the school is helping local Estate Agents called Mornington Estate Agents. 
6. Write about how you have created a database so that the people who work there can find a house to match the customer’s needs.  (Screenshots of the Database could be used) 

7. Write about how we are currently recruiting new staff for the estate agents.  Talk about the induction day and what will be happening.
8. Adverts for both the Estate Agents and Fashion Show.

9. Discuss how the pupils will create a website for both the Estate Agents and Fashion Show.  You may discuss what will be included and include preview pictures.
