Creating a Data Collection Form
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Add command buttons for all your queries.  When you have done this take a screenshot of your form and paste it into word.  Annotate your form explaining what you have done.
To Create a form select forms, then create a form using wizard











Select the property table from the drop down list then add all the fields to the selected fields.  Then Click Next





Keep clicking next until you get to this stage.  Now select finish.





Your form should now resemble this one.  Click this icon so you can begin to alter its appearance.





Right click your mouse then select a background colour form your form.








Click on command button and draw a button on a suitable place on your form.





You are going to add a button to run your queries





Select the query you want to run





Make sure the text box is ticked then write what you want it to say on the button.





Your form should now look something like this.





Your form should now look something like this.





If you click the command button it will run your query.








