Scenario-The Head Teacher has asked you to send an E-mail to them with two attachments. 

Task 2-Sending Email

1) Send an E-mail responding to this request.  
You must include your Email signature on your Email.

As this is not a real situation choose people from your class to receive your E-mails and reply to them.  They will pretend to be the Senior Teachers.
You should take screenshots of how you did this.  They should look similar to the one below
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Annotate your work explaining what you have done.
