Task 5-Replying to an E-mail

Send a reply to the Head Teacher acknowledging you have received the message.  

Take screenshots of how this is done and explain what the screenshots show.  They should look similar to the ones below.
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Have a look at the specs on
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We can do the sound edifing with Y9 next. What you say?

Steve Nolan
Director of ICT

Hindley Community High School - Ats College
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Wigan,

Lancashire
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Tel: 01942 767704 ext. What you say?

Email: staffsn@hindleychs. wigan. sch.uk
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Tahoma

Sent: 21 March 2007 12:24
To: Paul Holden
Subject:

Paul,
Have a look at the specs on

‘http:ffwww. ocr. org, uk/qualifications/OCRLevel2Nationalsinl CT(forfirstteachingfromSeptember2006). html feloNationalsinlCT

We can do the sound edifing with Y9 next. What you say?
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Steve Nolan
Director of ICT

Hindley Community High School - Ats College
Morington Road,
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Calendar Lancashire
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Contacts Tel: 01942 767704

Email: staffsn@hindleychs. wigan. sch.uk
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You must include your Email signature on your Email.
