Task 6-Forwarding an Email

The Head Teacher will send you an email saying they are happy for you to purchase the clothing you have suggested.

He wants you to forward it to the Deputy Head.  

You should take screenshots of how you did this.  They should look similar to the ones below.
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Sent: 21 March 2007 12:24
To: Paul Holden
Subject:

Paul,
Have a look at the specs on
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We can do the sound edifing with Y9 next. What you say?

Steve Nolan
Director of ICT

Hindley Community High School - Ats College
Morington Road,
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Annotate your screenshots of you forwarding the email to the assistant manager.  Explain how and why you would do this.
