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Add a Password to your work.  Go to File, protect document, encrypt with a password.  Take Screen Shots explaining what you have done.  Explain why you might Password protect a piece of work.
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You need to show how to make a document read only.  Go to Protect document then mark as final.  Explain why it might be useful to do this.
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3) You must now show how to add a password to modify.
Go to protect document and restrict editing.
Make sure the document is read only.
Finally explain why you might do this

