Spreadsheet Checklist
	Pass
	Merit
	Distinction

	Candidates will create a simple business spreadsheet using a limited number of calculations
	Candidates will create an effective business spreadsheet displaying accurate figures.
	Candidates will create an effective business spreadsheet displaying accurate figures.

	The formulas will not be efficient but they will work
	Several formulas and at least 1 function will have been used 
	Several formulas and more than 1 function will have been used

	There will be sufficient row/column headings to make the spreadsheet easy to understand
	The spreadsheet will have appropriate row and column headings 
	Spreadsheet will be formatted effectively using a range of format options

	Data will have been changed to obtain different results 
	Evidence of formatting
	Candidates will enter, edit, insert and delete rows

	Work will be printed out
	Candidates will enter, edit, insert and delete rows
	Data will be changed to obtain different results

	
	Data will be changed to obtain different results 
	Printouts will show formulas

	
	Printouts will show formulas 
	Pages will be numbered

	
	Pages will be numbered
	Headers and footers will be used


